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Holy Trinity Catholic Church 
Job Description 

 

Title: Director of Music and Liturgy 

 

Position Description: 

 

Directs, in coordination with the Pastor, the parish’s liturgical ministry, with a special 

emphasis on music for worship.  Recruits, trains and supervises parish liturgical 

ministers and other volunteers.  Collaborates with other parish staff. 

 

Qualifications: 

 

Knowledge and Abilities: 

 Understanding and acceptance of Catholic religious and liturgical principles 

and beliefs. 

 Proficient in playing piano and guitar, including the ability to improvise from 

a lead sheet 

 Ability to direct and teach vocal singing, including basic conducting skills. 

 Basic music theory and knowledge of transposing instruments, including the 

ability to compose instrumental parts from harmonic structures for different 

age and skill levels. 

 Managerial, supervisory, organizational and training skills. 

 Good financial management and budgetary skills. 

 Excellent decision making skills and the ability to multitask and cope with 

stress. 

 Excellent interpersonal and written communication skills. 

 Ability to work independently with minimal supervision. 

Degrees, Licenses and Certifications: 

 At least a Bachelor’s in Theology or Music or an equivalent degree in a 

related field, or equivalent training and experience. 

 Successful completion of diocesan background and driving check and safe 

environment training. 

Experience: 

 Some experience in leading Catholic liturgy and music. 

 Experience in playing and singing for liturgical celebrations. 

 Experience with Soprano, Alto, Tenor and Bass (SATB) singing. 

 Some supervisory and/or managerial experience. 
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Religious: 

 Fully initiated, practicing Catholic free from any canonical penalties and of 

proven faith, good morals and good reputation. 

Reporting to: Pastor 

 

Supervising: Volunteers 

 

Essential Duties and Responsibilities: 

 

1. Directs, in coordination with the Pastor, the parish’s liturgical ministry, with a 

special emphasis on music for worship, including the planning of liturgical 

seasons, sacramental celebrations and the liturgical calendar. 

 

2. Recruits, trains and supervises parish liturgical ministers, including musicians, 

and provides ongoing formation for them. 

 

3. Ensures that music is provided for all Sunday, Holy Day and special liturgical 

events, such as First Communion, Confirmation, May Crowning and parish 

celebrations. 

 

4. Ensures each musical group has the resources they need, has reviewed the 

readings and liturgical aids, selected appropriate music, and has adequately 

prepared the music. 

 

5. Assists the presiding priest and/or deacon and the couples, individuals and/or 

families in providing appropriate music for marriages, quinceañeras, funerals and 

other special events. 

 

6. Coordinates with the Director and/or Associate Director of Pastoral Ministry to 

ensure that the Rites for the Christian Initiation are celebrated well. 

 

7. Assembles and publishes the monthly schedule for liturgical ministers; updating 

and maintaining the scheduling software. 

 

8. Chairs and plans the agenda of the Liturgical Committee. 

 

9. Coordinates with the Art and Environment Committee in providing the décor 

fitting for the liturgical season and special celebrations. 

 

10. Oversees the aesthetic décor and cleanliness of the worship space, the provision 

of sacred vessels and vestments, the maintenance of an effective sound system, 

and the purchase of worship aids and other liturgical books and resources. 

 

11. Collaborates with other parish staff. 

 

12. Assists with the preparation and maintenance of the ministry budget. 
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13. Participates in continuing education as approved, provided or required by the 

Pastor. 

 

14. Attends parish staff meetings and parish pastoral council meetings, and, as 

requested, parish finance council meetings. 

 

15. Maintains strict confidentiality, discussing church business only with the person 

or persons necessary to carry out the assigned church interaction or responsibility. 

 

16. Models Catholic religious and moral beliefs to others. 

 

17. Performs related duties, responsibilities and extra projects as assigned. 

 

Appointment and Term: 

 

This position is “at will,” meaning the employee can be dismissed at any time with or 

without any statement of cause or reason for dismissal.  Appointed and removed at 

will by the Pastor at his sole discretion. 

 

Payroll Status: Exempt.  Regular Employee averaging 40 hours per week. 

 

Evaluation: Annual evaluation by the Pastor, which does not change the at will 

nature of this employment. 


