
The Role of the Altar Server at Mass 

For these…servers, that the light of Christ may shine in their hearts, we pray to the Lord.     

– Book of Blessings, 1853 

1. Some notes: 

a. Say a prayer before Mass to prepare your heart for the ministry in which you will 

partake. 

b. Do everything reverently – never run or rush. 

c. Even if you forget something and have to be reminded, do not hurry, do it with 

reverence. 

d. Pay attention to what is going on and anticipate what you are going to do next. 

e. Watch the Deacon and Celebrant.  They will signal if you have forgotten something.  

On rare occasions, the Celebrant may need you to do something unusual such as 

bring him a glass of water. 

f. If you feel you are getting sick while serving, it is permissible to leave the Altar.  If you 

are very sick and need help, tell the Deacon or another server. 

g. Remember you are a model for the members of the congregation so it is important that 

you engage fully in the Mass to model that for the parishioners; that means saying the 

responses, singing when appropriate, and modeling reverence during times of silence 

and prayer. 

2. Preparation 

a. Arrive 15 minutes before Mass 

b. Find an alb that fits properly 

c. Decide who will perform each function 

d. Light the Altar candles (and Easter candle during Easter season and when there is a 

Baptism) 

e. The server carrying the Processional Crucifix should take it to the back and the servers 

carrying the candles should take those to the back 

3. The Procession 

a. The order of procession is: Cross Bearer, Candle Bearers, Book of the Gospel, 

Deacon, Celebrant 

b. Walk at a steady but not fast past 

c. Process to the base of the sanctuary and stand on the right, side as you face the Altar 

d. Bow to the tabernacle when the Celebrant genuflects or bows 

e. Proceed immediately ahead of Celebrant - place the cross on the stand and candles on 

the Credence Table, then stand at the benches 

f. Stand until the Collect has been prayed. 

g. When the Celebrant says, “Let us pray.”  the server nearest to the Credence Table 

should get the Missal and hold it for the Celebrant to read.  Then the Missal is placed 

back on the Credence Table. 

4. The Liturgy of the Word 

a. Sit down and listen to the First Reading, Psalm and Second Reading. 

b. As the Acclamation before the Gospel is sung, the two Candle Bearers take the 

candles from the Credence Table and accompany the Minister proclaiming the Gospel. 

While the Minister holds the Book of the Gospels in front of the Altar the Candle 

Bearers should stand on either side of him in line with the Altar candles and face the 

congregation.  



c. When the Minister turns toward the Ambo move to the Ambo and stand on either side 

during the reading of the Gospel. Face the Book of the Gospels. 

d. After the Gospel is read replace the candles on the Credence Table. As the Candle 

Bearers cross in between the Altar and the Tabernacle, bow together to the Altar. 

e. Return to your seat to listen to the homily. 

5. The Offertory 

a. As the Offertory Song begins, take the Missal and Chalice to the Altar. (If there is 

another Ciborium on the Credence Table, take it to the Altar.) 

b. The clear plastic holder for the Book of Gospels is taken to the Credence Table 

c. Accompany the Celebrant to receive the gifts, stand two on the left side and one on the 

right 

d. Take whatever the Celebrant gives you and place the Flagon and Ciborium on the Altar 

and the collection beside the Altar. 

e. One server needs to bring the cruet of water to the Altar for the Celebrant to place in 

the wine.  If a Deacon is present, bring the cruet of water to him instead of the 

Celebrant. If you are not the one bringing over the water stay standing at the benches. 

f. After the Celebrant says offering prayers for the bread and wine get the bowl, pitcher 

and towel and go to the Altar to wash the Celebrant’s hands 

g. Return these items to the Credence Table and return to the benches and remain 

standing 

6. The Eucharistic Prayer 

a. Stand while the Celebrant recites the Preface and the Holy, Holy, Holy is sung 

b. Kneel after the Holy, Holy, Holy and remain kneeling until the Our Father. If you are 

unable to kneel, sit. 

c. Stand and recite the Our Father 

7. Communion 

a. Approach the Altar with the Communion Ministers to receive Holy Communion 

b. Return to the benches after receiving Holy Communion and kneel reverently. If you are 

unable to kneel sit. 

c. After the congregation has received Communion the Celebrant or Deacon will purify 

the chalice; one server must bring the cruet of water and pour over the Celebrant’s or 

Deacon’s fingers then return cruet and return to benches and kneel. If you are unable 

to kneel, sit. 

d. When the Minister(s) purifying the sacred vessels are seated, get the Missal and 

Chalice from the Altar and place them on the Credence Table 

8. The Conclusion and Recession 

a. When the Celebrant stands and says, “Let us pray.”  take the Missal to him for the 

Prayer after Communion 

b. When he has finished place the Missal back on the Credence Table 

c. When the Recessional Song begins the Cross Bearer should get the crucifix and the 

Candle Bearers the candles and when the Celebrant reverences the Altar proceed to 

the foot of the Altar in order and stand facing the Tabernacle. 

d. When the Celebrant genuflects or bows, bow together. 

e. Process out in the same order as you entered. 

f. Return to the Sacristy by the side isle 

g. Replace the cross and candles, and hang your alb neatly in the proper order. 


